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MBOO «COUI a. Dapdypran um. Y. Mekeposa»
I. O6uHe moJI0KeHHsI

1.1. Hacrosiee Lonoxerne pa3paboTaHo Ha OCHOBE M BO HCIIOJIHEHHE TaCTH 1
cratbu 23, cratbu 24 Koncturyuun Poccuiickoit denepauuy, denepallbHOrO
3akona or 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», Pe/1epaibHOro
3akona ot 27.07.2006 Ne 149-®3 «O6 urpopmanuy, iHPOpMALHOHHBIX
TEXHOJIOTHSIX 1 O 3aIuTe HH(OpMaLMm», [ooKeHH# raassl 14 TpyroBoro
kozekca Poceniickoii Dejepaiiy «3alUTa NEPCOHATBHBIX JAHHBIX PAOOTHHKOB)
u [octanosreuns Ipasutensctea PO ot 01.11.2012 roxa Ne 1119 «O6
yTBepIK/IeHIH TDeGOBAHMIT K 3aLIMTe IEPCOHATBHBIX TaHHBIX MIPH HX 006paboTke B
UH(OPMAIIHOHHBIX CACTEMAX IEPCOHANBHBIX JTaHHBIX).

1.2. Llenb paspa6otku [losi0keHns — onpeaeaeHHe nopsaka oopadboTku
TIepCOHANbHBIX TaHHBIX PAOOTHUKOB M 00YYaIOIMXCsl LIKOIIbL; obecreyeHne
3aLUTHI IPaB U CBOGO paGOTHUKOB U 00YYAIOLIUXCS IIKOJIBI IPU 00paboTKe HX
TMePCOHAIBHBIX JaHHbIX, @ TAKXKe YCTaHOBJIEHHE OTBETCTBEHHOCTH JNOJKHOCTHBIX
JIUL, KMEIOLIMX LOCTYI K NIEPCOHANBHBIM JaHHBIM, 32 HEBBITIOJIHEHHE TpeOOBaHHH
HOPM, PEryIupyLinx 00paboTKy U 3alUMTy MEPCOHAIbHBIX TaHHbIX.

1.3. [Topsiytok BBOAA B AelicTBHE U M3MeHeHHUs [lonoxeHus.

1.3.1. Hacrosuee [lonoskeHue BCTyNaeT B CUILy C MOMEHTa €ro
YTBEPXKJIeHYs INPEKTOPOM IIKOJIBI U AEHCTBYET OECCPOYHO, 10 3aMEHBI €TI0
HOBBIM [lonoxenvewm.

1.3.2. Bce uzmenenus B [lonoxeHue BHOCATCS IPUKA30OM.

1.4. PexxuM KOH(UIEHIMATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCS B ClIydasx
ux 00e3MUuUBAHYS U 110 MCTEYEHHH 75 JIET CpOKa UX XPaHEHMS!, WK [IPOUIEBACTCS
Ha OCHOBAHWM 3aLJIOYEHHUS IKCIIEPTHOW KOMMCCHH IIKOJIbI, €CJIM HHOE He
OIpe/ieJIEHO 32KOHOM.
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1. ()Cll()lilll)lc IMOHATHA H CcoCTaB NEPCOHANILHBIX JIAHHBIX paﬁo’rlmmm H
06y‘mloumxcn IIKOJIbI.

2.1. JIns uene

U Hacrosuero Ionoxenus HUCIIOJIB3YIOTCS ClIE/IYIOLIME OCHOBHEBIE
[TOHATHSA:

— lICPCOHAIbHbIC NanHbIe paboTHHKa — J1106as HHGOPMALHS, OTHOCHILIASNCH K
OTPE/ICICHHOMY HIH OTIpEAENSeMOMY Ha OCHOBAHHH TaKoii MH(OpMALIMH
PabOTHKKY, B TOM uncIle ero hamuius, ums, OTYECTBO, I'OJl, MECSILL, IaTa U MECTO
POKICHHI, anpec, cemeiiHoe nonoxkeHue, 06pasoBanue, Mpodheccs, J0XOb,

Apyrasi uHhOpMaLys, HeoGXoUMas pabOTOAATENIO B CBS3H C TPY/JI0BBIMH
OTHOLIEHHUSIMH;

- [IEpCOHAJIbHbIE JaHHBIE 00YYalOIMXCSl — MH(OpMaLs, He06X0 HUMast
00pa30BaTeNbHOMY YUK IEHHIO B CBS3H C OTHOLIEHUAMH, BO3HHKAIOIHMH

MEe/1y 00yyaromuMes, ero poauTensiMu (3aKOHHBIMHU [IPEJICTaBUTENISIMH) U
00pa30BaTeNbHBIM YYPEKICHUEM.

— 00paboTKa nepcoHalbHbIX JaHHBIX — COOp, CUCTEMATH3ALMs, HAKOTUIEHHE,
XpaHeHHUe, yTouHeHHe (0OHOBIIEHHE, H3MEHEHHE), HCIIONIB30BaHHUE,
pacrnpocTpaHeHue (B TOM YHCIle nepeaaya), 0be3nuuBaHye, 610KMpOBaHHe,
YHUUTOKEHHE NEPCOHANIBHBIX JaHHbIX PAOOTHUKOB LIKOJIBI;

= KOHQ)MIICHLIH&JIBHOCTB [NEPCOHAJIBHBIX NaHHbIX — obs3aTeNnbpHOe JJIs
co0JIIOIeHUSsI HAa3HAYEHHOTO OTBETCTBEHHOIO JIMha, MoJy4MBLIEro OOCTYII K
[N€PCOHAJIbHBIM IaHHBIM, Tpe6OBaHHe HE NOIMyCKaTh UX paclpOCTpaHECHHUs 0e3
coryiacus pa60THl/IKa HJIA UHOI'O 3aKOHHOI'O OCHOBAHUSI,

— pacrpocTpaHeHHe NMepCoHaIbHBIX JaHHBIX — JI€HCTBHUS, HaNpaBlieHHbIE Ha
nepejayy NepcoHaIbHBIX JaHHBIX PAOOTHUKOB U 00YYarOLMXCS ONpPeAeIEeHHOMY
Kpyry JuLl (Mepejada nepcoHalbHbIX JAHHBIX) UM Ha O3HAKOMJIEHHE C
epCOHAIbHBIMH JaHHBIMH HEOTPAHUYEHHOI'O KpYra JIMLl, B TOM YHCIIe
o6HapoI0BaHKe MEPCOHANIBHBIX IaHHBIX B CPEJICTBAX MAaCCOBOH HH(OpMALIHH,
pa3MelleHne B HHYOPMaLHOHHO-TEIEKOMMYHHKALMOHHBIX CETAX HIIH
rpe/locTaBlIeH|e 0CTyna K NepCoHaIbHBIM IaHHBIM pabGOTHUKOB U 00YYaIOLMXCS
KakuM-JINOO MHBIM CITIOCOOOM;

— WCIIOJIb30BaHHUE NEPCOHANBHBIX JaHHBIX — JEHCTBHUS (ONepaLuH) ¢
NepCOHANbHBIMH JIAHHBIMH, COBEPLIAEMbIE IOUKHOCTHBIM JHLIOM LIKOJIbI B LEISX
NPUHATHS PeLLeHHH HIY COBEPLUEHHS HHBIX JICHCTBHH, NOPOXKIAIOLINX
JOpH/IMYECKHE T10CIEICTBUS B OTHOLIEHUH CYObeKTa NepCOHaNbHBIX JAHHBIX, 1160
HHBIM 00PA30M 3aTPArHBAIOIIMX MX NPaBa U CBODO/BI HIIK TIpaBa U CBOOO/bI

JAPYIUX JIULL
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- 6]]0[(“[30!38“11() NEPCOHAJIIBHBLIX JIAHHBIX — BPEMEHHOE IpeKpalieHmne c6opa‘

CHCTEMATH3ALUH, HAKOTIJICH U, UCITOJIL30BaAH U, paclipoCTpaHeHHs NepcoHaibHbIX
J@HHBLIX, B TOM YHCJIE UX 1nepeayu,

— YHHUYTOXECHHE NEPCOHAJNIbHBIX JJAHHBIX — IICFICTBHSI, B pE3YJIbTATE KOTOPBIX
HCBO3MOXXHO BOCCTAHOBHUTD COZIEPIKaHUE NEePCOHAIIBHBIX JaHHBIX B
HH(I)OpMalleOHHOl\;l CHCTEME INTEPCOHAJIbHBIX JJaHHBIX WJIU B pe3yJIbTaTE KOTOPBIX
YHHYTOXKAIOTCS MaTepHaJibHbI€ HOCUTEH NNEPCOHAJIbHBIX JIAHHBIX;

— 00e3nnunBaHHe NepPCOHANbHBIX JIAHHBIX — JCHCTBHS, B pe3yJIbTaTe KOTOPHIX
HEBO3MOXHO ONpPEe/IeNIUTh NPUHAIIEKHOCTD MIEPCOHATIBHBIX JIaHHBIX KOHKPETHOMY
PabOTHHKY MK 06yyarolemycs;

= 06me,uo<:'ryrmble IIEPCOHAJIBHBIC NaHHbBIE — [IEPCOHAJIbHBIE JaHHbIE, HA KOTOPLIE
B COOTBETCTBHUHU C (bellepa.anblMH 3aKOHaMH HE paclnpoCTpaHsIEeTCs Tpe6OBaHHC
COOJIIOIEHU S KOHCbH}leHI_ll/IaJIBHOCTH HJIH K KOTOPBIM NPENOCTABJICH OOCTYII
HCOIpaHHUYC€HHOTO Kpyra JIUL C COorjlacus cy6'be1<"ra NEPCOHAJIBHBIX JaHHBIX.

— UHpOpMaLHs — cBelleHus (COOBLIEH S, JaHHbIE) HE3aBUCUMO OT (OPMBI MX
Mpe/ICTaBIeHHUS.

— JIOKYMEHTHpOBaHHast HH(opMalHs — 3aUKCUpPOBaHHAs HA MAaTEPHATIBHOM
HOCHTEJIE ITyTeM JOKYMEHTUPOBAaHHUsI MH(POPMaLUs C peKBU3UTaMH,
MO3BOJISIOLIMMHU ONPENENUTh TaKyl0 HH(OPMALUIO UK €€ MaTepHallbHbIH
HOCHTEIIb.

2.2. B cocTaB nepcoHalbHbIX JaHHBIX paOOTHUKOB LIKOJIBI BXOASAT JOKYMEHTHI,
cojieprkalliie HH(GOPMALHMIO O NACHOPTHBIX AaHHBIX, 00pa30BaHUHU, OTHOLLEHHH K
BOMHCKOM 0053aHHOCTH, CEMEHHOM MOJIO)KEHUH, MECTE KUTENIBCTBA, a TAKIKE O
MpebIAyILIMX MecTaxX UX paboThI.

2.3. KoMmmnekc 10KyMEHTOB, COPOBOXKAAIOLIMH npolecc 0(popMIIEHHS TPYIOBBIX
OTHOLIEHHUI pabOTHHKA B ILKOJIE [IPH €ro MPUEME, NIEPEBO/IE U YBOJIIBHEHHH.

2.3.1. Uudopmalius, npeacrapiseMas pabOTHUKOM NPU NOCTYILIEHHH Ha padoTy B

LLIKOJY, A0JDKHA UMETh JIOKYMEHTaJIbHYIO ¢dopmy. I1pu 3aKa0u€HHH TPYAOBOrO
JIOrOBOpa B COOTBETCTBUH CO CT. 65 TpynmoBoro koaekca Poccuiickoii denepauuu

JIUIIO, TOCTYIalolIee Ha paboTy, NPeAbABIAET pabOTOAATENIO:
— [1aCIIOPT MJIM MHOM JIOKYMEHT, Y0CTOBEPSIOIIHH JINYHOCTD;

— TPY/I0BYIO KHHIKKY, 32 HCKIIIOYCHHEM Clly4aes, Korja TPYAOBO#i 10roBOp
3aK/1H04aeTCs BIIEPBbIE MM PAOOTHHUK MOCTYNAET Ha paboTy HA YCIOBUSX
COBMECTHUTE/ILCTBA, U0 TPyoBas KHHXKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€

YTpaToii MM 110 APYTHUM MPUYHHAM;




— CTPAxXoBOE CBUIETEILCTRO IOCy1apCTBEHHOIO INEHCHOHHOTI O CTpaxoBaHusi,

— JNOKYMECHTbBI BOMHCKOT

O yuyera — Juist BOCHHOOOS3aHHBIX 1 JIMIL, TIOJIIeK AKX
BOMHCKOMy yuery,

— JIOKYMEHT 00 06pa303amm, 0 KBaﬂH(l)HKaU,MH WM HAJIMYUU CrieMalIbHbIX

3HAHUH — NPH NOCTYNIEHHM Ha pabory, Tpebyioliyio crietnanbHbIX 3HAHMIA K
CIICUMANBHOM NOArOTOBKH;

T

— CBHACTCIBLCTBO 0 npucsoennn MHH (npu ero nanuuuu y paboTHuKa);
- CIIPAaBKY O CYJMMOCTH.

2.3.2. Tlpu oopmitenun paboTHuKa B KOy paGOTHUKOM OT/IeNa KapoB

sanonnsercs ynupuunposantas ¢popma T-2 «Jluunas kapTouka paGoTHHKa», B

KOTOPOH OTpakaloTes Clie/lyiolluye aHKETHbIE H GHOrpaUYecKHe JaHHbIE
paboTHuKa:

— obue ceenenns (O.U.0. paboTHUKa, 1aTa POKAEHUS, MECTO POXIEHHS,
FPaX/1aHCTBO, oOpa3oBaHHe, mpodeccusl, cTaxk paboTkl, COCTOsIHME B Gpake,
NacropTHbIE TaHHBIE);

— CBE/IEHHUs O BOMHCKOM YYeTe;

— JIlaHHbBIE O TIpUeMe Ha paboTy;

B nanpHeiiieM B JIMYHYIO KapTOYKY BHOCSTCS:

— CBEJIEHHs O NepeBojiax Ha Apyryio paboty;

— cBeJIeHHs 00 aTTecTaluy;

— CBEJIEHHs O MOBBILICHUH KBaTH(UKALMH;

— cBeJIeHHs 0 pogecCHOHaIbHOM NepPenoAroToBKe;

— cBejleHHs O Harpajiax (MOOLIPEHHUX), MOYETHBIX 3BAHHUSIX;

— cBejieHus 00 OTIyCKax;

— CBEJEHMS O MECTE )KUTEJIbCTBA H KOHTAKTHBIX TCJIC(l)OHaX.

2.3.3. B o11€J1e KaJIpoB LIKOJIbl CO3/1al0TCs W XPAHATCS CJICIYIOLHE IPYIIIbI
JIOKYMEHTOB, COJIepKallie IaHHbIE O paboTHHKAX B €IMHHYHOM HJIM CBOJIHOM

BHJIE!




2.3.3.1. JIOKyMeHTbI, cofepalie nepcoHalibHbIe JlaHHbIE pabOTHUKOB
(l\‘On\III.’ICI\‘C\ll)l AOKYMCHTOB, CONpPOBOJK1AIOLINE TTpoLiece OhOpMIIEHHUS TPYI0BbIX
OTHOUMICHUH IpH npHeme Ha paboTy, nepeBojie, YBOJbHEHHH; TIPOBEIEHHIO
cobeceoBanHii ¢ KaHAMAATOM Ha JOIKHOCT, HOUIHHHHKY H KOMHH MIPUKA30B 110
JITYHOMY COCTaBY; JIMUHbIE JIella U TPY/I0Bble KHHIKKM pabOTHHKOB; Jie/a,
COACPKAILME OCHOBAHHS K NPHKA3y 10 JIMYHOMY COCTaBY; JIe/Ia, CO/Iep/KalIte
MaTepHaIb aTTeCTalll pabOTHUKOB; CiysKeOHBIX pacciieI0BaHMiA; ClIPaBOYHO-
HHPOPMALIMOHHBIN GaHK JaHHBIX N0 nepcoHaily (KapToTeKH, JKypHaibl);
NOVTHHHHKH M KOTIHM OTYETHBIX, aHAJIMTHYECKUX M CIIPABOYHBIX MATEPHAIIOB,
[ICPEABACMbBIX PYKOBOJCTBY ILIKOJIBI, KOMHU OTYETOB, HAMPABJISEMBIX B
FOCY1apCTBEHHbBIC OpPraHbl CTATHCTHKHU, HANOTOBbIE HHCIIEKLMH, BBILLIECTOSIIHE
OpraHbl YNpaBJeHHs U APYTHE YYPEKIEHHUS ).

2.4. K nepcoHaslbHbIM JaHHBIM 06Y4aIOIIMXCS, TOTyYaeMbIM 0Gpa30BaTebHEIM
YUPEXKICHHEM U MOANIEXKAIMM XPaHEHHIO B 00pa30BaTebHOM YUPEKIACHHH B
Nops/IKe, MpelyCMOTPEHHOM AeHCTBYIOIUM 3aKOHOJATEILCTBOM U HACTOSILLIMM
[lonoxenueM, OTHOCATCS ClielyIoLIMe CBEEHHS, COIEPIKAILMECS B TMUHBIX Jeax
ydalumxes:

— IOKYMEHTBI, YJI0CTOBEPSIOLIHE TMYHOCTh 00y4aroierocs (CBUAETEIbCTBO O
POKIEHUU UJIM Nacropr);

— JIOKYMEHTBI O MECTe MPOKUBAHHS;

— JIOKYMEHTBI O COCTaBE CEMbH;

— MacnopTHbIE JaHHbIe pouTeNel (3aKOHHBIX MpecTaBuTeNeH) obyyarouierocs;
— JOKYMEHTBI O MOJy4eHHH 00pa3oBaHus, HEOOXOAUMOTrO 1Isl OCTYIJIEHHS B
COOTBETCTBYIOLIM# Ki1ace (JIAYHOE /€10, ClIpaBKa ¢ NpeablayIIero MecTa y4edsl u
T.11.);

— MOJIMC MEIMIIMHCKOrO CTPaXOBaHHUS;

— JIOKYMEHTBI O COCTOSIHUH 3/10pOBbs (CBENIeHHs 00 MHBAJIMIHOCTH, O HAJTHYHH
XPOHHYECKUX 3a00/IeBaHNH, MEIMLIMHCKOE 3aKII0YeHHe 00 OTCYTCTBHH
MPOTHBONOKA3aHUH Uls 00yyeHHs B 06pa30BaTebHOM yUPEKACHHH KOHKPETHOro
BH/Ia ¥ THUIA, O BO3MOXKHOCTH U3Y4€HUs MTPEIMETOB, NMPEICTaBISIOLMX
[TOBBILICHHYIO OMAaCHOCTB 15 3/10POBbS M T.I1.);

— JIOKYMEHTBI, TOATBEPIKAAIOIIME NPaBa Ha JOTIONHUTENIbHBIE FapDaHTHH U
KOMIEHCALMH M0 OMNpe/eIeHHbIM OCHOBaHHSAM, TPeyCMOTPEHHBIM
3aKOHO/1aTENCTBOM (POMTENH-HHBATH/Ib], HEMOJIHAS CEMBbsl, peOEHOK-CHPOTA H
T.I1.),

— WHble 0OKYMEHTBI, CO/IEpKalllie NepCcoHAlbHbIE JaHHbIe (B TOM YHCIIE CBE/ICHHS,
HEOBXOAMMBIE JUTS IPEI0CTaBIIEH s 00y YaroLeMyCsl FapaHTHii 1 KOMIIEHCALHH,
yCTaHOBJICHHBIX JAEHCTBYIOLIMM 3aKOHOJATEeNIbCTBOM).

I11. C60p, 06paGoTKa H 3aIHTA MEPCOHATBHBIX TAHHbIX

3.1. Iops ok nojy4eHus NepCoHaNbHbIX IaHHBIX.




3.1.1. Bee nepconanbhble gannple pabOTHUKA LIKOJIBI ClIe/lyeT Noayyats y Hero
camoro. Ecin nepconanbiibie janubie paboTHMKa BO3MONKHO MOJIYYUThb TOJIBKO Yy
TPETHEii CTOPOHBI, TO pabOTHHK J0JKeH ObITh yBeziomiieH 06 9TOM 3apaHee U ot
HETO I0/KHO ObITh N0JYYeHO nucsMenHoe coracue. JI0MKHOCTHOE JTHUIOo
paboTonarens 10KHO COOBIUTS pabotuuky Oprauuszainm o uensx,
NPENONAraeMbIX HCTOUHHKAX M CIOCOOAX M0JyyeH s MepCOHAIBHBIX JaHHBIX, A
TAIGKE O XapakTepe NoAeKAIMX MONYYEHUIO MEPCOHANLHBIX JTaHHBIX U
MOCACACTBUAX OTKa3a pabOTHHMKA JaTh TMCbMEHHOE COTJIACHE HA X MOJyUYeHHE.

3.1.2. Paboronarens He umeer NnpaBa nojy4yarh 1 06pabaTbIBaTh repcoHaIbHbIE
JlaHHble pabOTHHMKA LIKOJIbI O €ro PacoBOi, HAMOHATIBHOM IPHHAIEKHOCTH,
ITOJMTHYECKHX B3I AAX, PEMTHO3HBIX HIIK (UIOCOPCKUX yOeKIEHHAX,
COCTOSIHMH 310POBbSI, HHTUMHOM KH3HH. B cilydasx, HEMoCpeACTBEHHO CBA3AHHBIX
C BONPOCaMHu TPyOBbIX OTHOLUEHHH, B COOTBETCTBHH CO CT. 24 KOHCTUTY LMK
Poccniickoit Menepaunn pabotonatens Brpase nonyyars 1 06pabaTbiBaTh JAHHbIE
O YAaCTHOM JKH3HH PabOTHHKA TOJILKO C €r0 MUCbMEHHOTO COTIACHS.

O6paboTka yka3aHHBIX [IePCOHATBHBIX TaHHBIX PaGOTHHKOB paGoToaaTeeM
BO3MOHa TOJIBKO C HX coryacus 1160 6e3 ux cornacus B CIeAyIOLIUX Cloydasx:

— NN€pCOHAJIbHbIC JaHHBIE ABJISAIOTCS 06IHCIlOCTy1'IHI>IMH;

— NEPCOHAJIbHBIE NAaHHBIE OTHOCSATCS K COCTOSIHHUIO 3IOPOBbS pa60THm<a H UX
06})360'1‘1(3. HCO6XOJlI/IMa JUTS 3alIUTBI €0 )XU3HH, 310POBbs MJIM UHBIX )KU3HEHHO
Ba>XHbIX HHTEPECOB 6o JKU3HH, 300POBbS UJIIH HUHBIX )KU3HEHHO BaXXHBIX

HHTEPECOB APYIHUX JIUL U MMOJTYYEHHE COrjiacus pa60THm<a HEBO3MOXKHO,

— 110 Tpe6OBaHM}O ITOJIHOMOYHBIX I'OCY JapCTBEHHBIX OPraHOB B Clly4asiX,
NnpeayCMOTPEHHBIX d")ellepaJILHbIM 3aKOHOM.

3.1.3. Paboronatens BnpaBe 06pabaThiBaTh €PCOHANbHBIE JaHHbIE PaOOTHUKOB
TOJIBKO C UX MHUCbMEHHOTI'O COIJIacUs.

3.1.4. [IucbmeHHOE coryiacue paboTHHKA Ha 00pabOTKy CBOMX IEPCOHATBHbIX
JIaHHBIX JIOJDKHO BKJIIOYATh B cebs:

= (baMHﬂH}O, HMs, OTYECTBO, apeC CyGBCKTa NNE€PCOHAJIIbHBIX JAHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTAa, YAOCTOBEPSAIOUIETO €ro JIMYHOCTh, CBEACHHUSA O JaTe
BblJIa4M YKA3aHHOI'O JOKYMEHTaA H BbIZIaBIIEM €TI0 OpraHe;

— HEJIb O6pa6OTKH [NepCOHAJIbHBIX JaHHBIX;

— nepeyeHb NepcoHabHBIX JaHHbIX, Ha 00paboTKy KOTOPBIX JaeTcsi Corliacue
cyObeKTa nepcoHalbHbIX IaHHBIX;

— CpOK, B T€Y4EHHE KOTOPOI'o IICF!CTB)’GT COMNIacHe, a Tak¥Ke MopsiI0K ero OT3biBa.




(I)opma 3as8ABJICHHUSA O COINNTaCHH pa60THm<a Ha 06p860TKy NMEPCOHAJILHBIX JTaHHbBIX
CM. B IIPHITIOIKCHHUH | k HaCTOAUIEMY [Tonoxenuio.

g
3.1.5. Cornacue pabornuka u obyuaioierocs He TpebyeTcs B ClIeAYIOLINX
Cayyasx:

1) obpaboTka nepcoHaNbHbBIX JaHHBIX OCYIIECTBIISIETCS Ha OcHOBaHUH Tpya0BOro
Konekca P® unu unoro dhepepanbHOro 3aKoHa, yCTaHaBIMBAIOLIETO €€ LElib,
YCIIOBHS TOJIyY€HHsl EPCOHATBHBIX AaHHBIX U KPYT CyOBEKTOB, I€PCOHAIBHEIE
JaHHbIE KOTOPBIX MoAaekaT 06paboTke, a Takke OnpeIesisiouero MoJHOMOYHA
paboronarens;

2
2) 06pa60T1<a NNEPCOHAJIbHBIX JaHHbIX OCYILIECTBIIAETCS B LEJIAX HUCITOJIHEHHUA
TPYAOBOIro n0roBopa,

3) obpaboTka nepcoHaNbHBIX AaHHBIX OCYILECTBISAETCS AJIsl CTATUCTHYECKHX HIIH
MHBIX Hay4YHbIX LI€JI€l PH yCIOBUH 00513aTebHOro 06€31HYnBaHus
MEPCOHANIbHBIX JaHHBIX;

4) 06pa60TKa NEePCOHAJIBHBIX JaHHBIX HeoOXxoauMa IS 3alUThl XKU3HH, 310POBbS
UJIK UHBIX XXHU3HEHHO Ba)XHBIX HHTEPECOB pa60THm<a, €CJIY IIOJIy4YEHHE €ro
corJiacusi HEBO3MOXKHO;

5) 06paboTka NepcoHaNIbHbIX JaHHBIX, BKIOYEHHBIX B 6a3bl JaHHBIX,
dopmupyemsie B cBsi3u ¢ EI'D.

3.2. INopsigok 06paboTKH, nepeiadi U XpaHEeHHUs! IepCOHANIbHBIX IaHHBIX.

3.2.1. PaGOTHHK LIKOJBI IPEAOCTABISET pabOTHUKY OTAENa KaZipOB ILIKOJIBI
JI0CTOBepHbIe cBeieHus o cebe. PaGoTHHK OT/eNa Ka/ipOB IIKOJbI NIPOBEPSET
JIOCTOBEPHOCTH CBEJIEHUH, CBEpssl IaHHBIE, NIPE/IOCTABICHHBIC pabOTHHKOM, C
MMEIOILIUMHUCS Y pabOTHHKA IOKYMEHTaMH.

3.2.2. B cooTBeTcTBHH cO cT. 86, 1. 14 TK P® B nensx obecrneyeHus npas 1
cBOGO/I YeoBeKa U rpaXIaHuHa AupekTop mkonbl (Paboronatens) u ero
npeIcTaBUTe N MpH 06paboTKe NepCOHANbHBIX NaHHbIX pabOTHHKA 10JIKHBI
coboaaTh clieytoliye obue TpeboBaHus:

UCKITIOUNTEBHO B LieJsax obecredeHus coOII0/IeHHs 3aKOHOB U HHBIX
HOPMATHMBHBIX TPABOBBIX AKTOB, COJCHCTBUS paboTHHKaM B TPYAOYCTPOHCTBE,
06yyeHuH 1 NIPOABHKEHUH 110 CIIyKOe, obecrieueHus JMYHOH 6e30macHoCTH
paGOTHHKOB, KOHTPOJIS KOJIMYECTBA 1 Ka4ecTsa BBIMOJIHSIEMOH paboThI U

obecrieyeHuss COXpaHHOCTH HUMYILIECTBA.

3.2.2.1. O6paboTKa nepcoHaNbHBIX JaHHbIX MOXKET OCYLICTBIIATLCA
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NEPCOHANBHBIX NaHHbIX PaboTonaresnb 10imkeH pykoBoICTBOBATLCS
Koncruryuueii Poceniickoi ®enepaunn, TpynoseimM kogexcom Poccuiickoii
Dejiepatnu u MHBIMU e iepasbHBIMU 3aKOHAMH.
3.2.2.3. [pu npuusitHu peleHui, 3ar

» 3aTPAarMBalOLIMX HHTEpECHl pabOTHHKA,
Paboronarens He nmeer npaBa 0cHOBBIBATHCS Ha MePCOHANIbHBIX JTaHHbIX
PaboTHHKA, MOJyYeHHBIX HCKITIOUMTENBHO B pe3yJsibTaTe UX aBTOMaTH3UPOBaHHOM
00paboTKH WITH DIEKTPOHHOTO MOTyYEHHUS.
3.2.2.4. Bo Beex cityyasix oTka3 paGOTHHKA OT CBOMX npaB Ha COXpPaHEHHE U
3aLLUMTY TalHbI HEJIEHCTBUTENEH.

3.3. Bece nepconasbHble gaHHble HECOBEpILEHHOJIETHEr0 00y4arolerocs B
BO3pacTe 10 14 JyieT (MaoIeTHero) NpeJoCTaBIsIOTCsA €0 POAUTENAMH
(3aKOHHBIMH Npe/icTaBUTeNsIMH). Eciiv nepcoHanbHble JaHHbIE 06YYalomerocs
BO3MOYHO MOJIyYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POAUTENH (3aKOHHBIE
NPEJICTaBUTEINH) 00yYarolerocs: JOJKHbI GbITh YBEIOMIIEHBI 06 3TOM 3apanee. Ot
HHUX JI0JUKHO OBITh M0JTy4€HO MUCbMEHHOE COTJIaCHe Ha MOTydYeHHE NePCOHATBHBIX
JaHHBIX OT TPETheH CTOPOHBI. PonuTeny (3akoHHbIE NpECTABUTENH)
00yuarolerocs A0KHbI GbITh IPOMH(OPMUPOBAHEI O LEJAX, MPE/NoaraeMbIx
MCTOYHHMKAX U Crocobax noayyeHus NepcoHalbHBIX JaHHBIX, @ TAKXKE O XapaKTepe
NoJAJIeNAIIMX MOJyYEHHIO NIEPCOHANIBHBIX JaHHBIX U MOCJIEACTBUAX OTKa3a JaTh
MMMCBMEHHOE COIIacHe Ha UX MOJTy4YeHHE.

[lepconanbHble 1aHHBIE HECOBEPLIEHHONIETHErO 00YYarOLIErocs B BO3pacTe
crapiue 14 JeT npeocTaBIsIOTCS CAMUM 00YYarOIIHUMCs C IIMCBMEHHOTO COTJIacHs
CBOMX 3aKOHHBIX NIPEJICTaBUTENEH — POAUTENIEH, YCBIHOBUTEEH UIIH TIONEYHUTES.
Ecny nepcoHasnbHble JaHHBIE 00y4aroIerocsi BO3MOXXHO IMOJIyYHThb TOJBKO Y
TpeThel CTOPOHBI, TO 00YHaIOLIUHCS, TOJDKEH OBITh YBeJOMIIEH 06 3TOM 3apaHee.
Ot Hero u ero poauTenei (3aKOHHBIX NMpeACTaBUTENEH) JOIKHO OBITh MOJYYEHO
MUCbMEHHOE corjlache Ha MoJy4eHHe MepCOHATIbHBIX JaHHBIX OT TPETheH
cTtopoHbl. OOyyaroLIMHACS U €ro poJUTeNH (3aKOHHbIE NPEICTABUTENH ) JOKHBI
ObITh MPOMH(GOPMUPOBAHBI O LEJISX, PEANOIaraéMbiX HCTOYHHUKAX U criocodax
M0Jy4eHHs! MepCOHANbHBIX JaHHbIX, @ TAKXKE O XapaKTepe MOAJIeKalUuX
MOJIy4eHHIO TIEPCOHANIBHBIX JJaHHBIX U MOCNIEICTBUAX OTKa3a JaTh NMCbMEHHOE

corjlaCue Ha MX I1oJIy4€HHUE.

3.3.1. [1pu BeaeHuu XypHaJIOB (KJIACCHBIE XypPHAJIbI, XXypHAJIbl PETHCTPALIHH,

7Ky pHaJIbI MTOCEIIEHHH U Ap.), COAEPIKALUMX NIEPCOHANIbHBIE JIaHHbIE CYOBEKTOB,
clle/lyeT y4UThIBaTh, BO-NIEPBBIX, YTO HEOOXOAMMOCTb HX BEJIEHHS NPEe/lyCMOTpeHa
(ejiepaibHBIMK 3aKOHAMHU H JIOKaIbHBIMK akTaMu OV, conepikaliMMu CBeIeH s 0
1esu 06paboTKH NepCOHANIBHBIX JIaHHBIX, OCYLIECTBIIAEMOH Oe3 Henob30BaHus
CpeJICTB aBTOMATU3ALMHU, crocobax (pHKcalli U cocTaBe HHMOpMALLHH,
3anpaliBaeMoil y cyObeKTOB epCOHaIbHBIX JIAHHBIX, epeyuHe UL (TOUMEHHO
WIIK 110 JIOJIZAKHOCTSIM ), UMEIOILIMX JJOCTYIT K MAaTePHAJIbHBIM HOCHTEJISIM U
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OTBCTCTBCHHBIX 3a BEJICHUE U COXPAHHOCTD JKYPHAJIOB, CpoKax 06pa6OTKM

MEPCOHANBHBIX IAHHBIX, H, BO-BTOPBIX, YTO KONUPOBAHUE COJEPKAIIEHCS B HUX
MH(OpMaLHK He JI0ITycKaeTcs.

3.4. 3aumra nepcoHanbHbIX JaHHBIX.

3.4.1. be30nacHOCTh NepCOHANLHBIX AaHHBIX TIPH HX 06paboTke B
HHPOPMALMOHHOM cHeTeMe 06ecneuBaeTCs ¢ OMOLLBIO CHCTEMbI 3aILUThI
JQHHBIX, HEUTPAJIM3YIOLIEH aKTyallbHbIe yrpo3bl, ONpeie/EHHbIE B COOTBETCTBHH C
4acTbio 5 ctaThk 19 @.3. «O nepconanbHeIX JaHHbIX». CHCTEMA 3alUTHI
MEPCOHANLHBIX TAHHBIX BK/IIOYaeT B ceOsi OpraHu3allMOHHbIE U TEXHUYECKHUE
MEpbl, Onpe/ie€HHbIe ¢ yUETOM aKTyalbHbIX yrpo3 6esomacHocty [1/1.

IV. Ilepenaya u xpaneHue nepcoHaNbHBIX AaHHbIX.

4.1. I'lpu nepenaye nepcoHanbHbIX NaHHBIX paboTHHKa PaboTomarens A0IKeH
cobmmonars cieyoLine TpeboBaHus:

4.1.1. He coobaTh nepcoHaibHble JaHHble pabOTHHKA TPeThel cTopoHe 6e3
MMUCbMEHHOIO cornacusi paboTHHKa, 32 UCKIIIOYEHUEM CllyyaeB, Korja 3To
HEOOXO0AMMO B LieNIsIX NpeypeKAeHUs] yrpo3bl )KU3HH U 3710pOBbIO PabOTHHKA, a
TaK)Ke B CJly4asX, yCTaHOBJIEHHBIX (hefiepabHbIM 3aKOHOM.

4.1.2. IlpenynpeauTs JHL, NOJYYUBIINX NTEPCOHANBHbIE JaHHBIE PAOOTHHKA, O
TOM, 4YTO 3TH JaHHbI€ MOTYT ObITh UCIIOJIb30BAHBI JIMILG B LEJIAX, 11 KOTOPBIX OHH
coo011eHbl, U TpeOOoBaTh OT ITHX JIUL] MOATBEPXKAEHHS TOr0, YTO ITO MIPABUIIO
cobumoieHo. JInua, nosy4yuBlIKe NepcoHaIbHbIE JaHHble pabOTHUKA, 00S3aHbI
co0JII01aTh PEXKUM CEKpeTHOCTH (KoHHUAeHIManbHOCTH). JlanHoe ITonoxenue He
pacrnpocTpaHsieTcss Ha 0OMeH NepCOHabHBIMU JaHHBIMH PaOOTHHKOB B MOpsiZIKe,
yCTaHOBJIEHHOM (pefiepalibHBIMU 3aKOHAMH.

4.1.3. OcylecTBIsTh Nepeaady NepcoHalbHbIX JaHHBIX paOOTHHKOB B Ipe/esiax
LLIKOJIBI B COOTBETCTBUHU C HAcTOsAUM [losioxeHueMm.

4.1.4. Pazpewuath JOCTYII K IePCOHAJIBHBIM JaHHBIM PAGOTHUKOB TOJIBKO
CrieLMaIbHO YIIOJHOMOYEHHBIM JIMLIAM, IIPH 3TOM yKa3aHHbIE JIMLa J0JKHBI HMETh
[paBo MoJIy4YaTh TOJIBKO Te NePCOHANIbHbIE AaHHbIe PAOOTHHKA, KOTOPbIE
HeO0OXO0/IMMBI JUISl BBINOJIHEHHs] KOHKPETHOH (yHKLHH.

4.1.5. He 3anpaiuuBaTh HH(OPMALMIO O COCTOSIHUH 310pOBbsi pabOTHHUKA, 3a
HCKIIOYEHHEM TeX CBeJeHHH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH

BBINOJIHEHUs pabOTHHKOM TPY10BOH (DYHKIIHH.

4.1.6. [lepeaBath nepcoHabHbIE JlaHHble padOTHHKA MPEJCTABHTEIISM
pabOTHUKOB B IOPs/IKE, YCTAHOBJIECHHOM TpynossiM Koaekcom Poccuiickoii
(dejiepalliy, 1 OrPaHUYUBATH ITY HH(OPMALHIO TOJIBKO TEMH NEPCOHATIBHBIMHU
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JNAHHBIMK pabOTHHKA, KOTOPbIE HEOOXOAUMBI JIJISl BBITIOJHEHMS YKa3aHHBIMMU
MPEACTABUTENIIMU UX DYHKIHH.

%) ae
4.2, Xpanume W UCITOJIL30BAHUE NMEPCOHANIbHBIX JJAHHbBIX pa6OTHMKOBI

) Tence
4.2.1. llepconanbuple 1aHHble paboTHUKOB 06pabaThIBAIOTCS U XPaHATCs B OTENE
KaapoB.

..... [lepconanbible naHHbie pabOTHUKOB MOTYT 6bITh MOJIyYeHbl, TPOXOAUTH
JlanbHEeN1YI0 00paboTKy U nepenaBaThcs Ha XpaHeHHe Kak Ha OyMasKHbIX
HOCHTEIISIX, TAK U B 3JIEKTPOHHOM BHJI€ — JIOKAJIbHOM KOMIIBIOTEPHOM CETH H
KOMIbIOTepHOH nporpamMme «1C: 3apruiata U Kaapbi».

4.3. Ilpu nony4eHnu nepcoHaIbHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIIOUEHHEM
Clly4aes, €CJIM NepCoHaNIbHbIE TaHHbIE

OblnH npelocTaBeHbl paboTOAATENIO HA OCHOBAHUH (efepabHOro 3aK0Ha HIln
€CJIM MepCOHalIbHbIE IaHHBIE ABNAIOTCS 00LIEN0CTYTHBIMHI) paboToAaTellb [0
Hauyaja 0OpaboTKU TaKUX MEPCOHANbHBIX JaHHBIX 0053aH NPE0CTABUTh
pabOTHUKY ClleAyIOLIYI0 HH(POPMALHUIO:

— HauMeHoBaHue ((haMuIus, UMsi, OTYECTBO);
— 11eJ1b 06pabOTKK MepCOHANIBHBIX AaHHBIX U €€ IPaBOBOE OCHOBaHHE;
— MpeanoJiaraeMble MoJIb30BaTeNH NePCOHANIBHBIX TaHHBIX;

— YCTAHOBJICHHbIE HACTOSILIUM (DeﬂepaﬂbelM 3aKOHOM IIpaBa CY6'beKTa
[NepCoOHaJIbHBIX JaHHBIX.

4.4. O6pazoBaTellbHOE yUpeXKIeHHe BIpaBe OCyIIECTBIATH COOp, nepesayy,
YHUYTOKEHHE, XpPaHEHHE, HCIIOJIb30BaHHe HH(OpMaLUU 06 00yYarOIIMXCs TOIBKO
¢ UX MUCbMEHHOTO cornacus (coriacus poauTereii (3aKkOHHBIX NpeICTaBUTeNeH )
MaJIoJIeTHEr0 HeCOBEPLIEHHOIETHEro 00y4aloIlerocs) ik Ha OCHOBaHHH
CyeOHOro peLIeHHus.

4.5. TlepcoHasbHble NaHHbIE 00YHAIOLIEToCss HAXOAATCS B €ro JIMYHOM Jiele,
KOTOpOE 3aroJIHAETCs [10C/Ie M3/JaHus] IPHKa3a O ero 3a4MCiIeHUs B
o6pasoBatellbHOe yuper/eHus. JInunble Jena o0yyalomuxcs B an(haBUTHOM
nopsijike GOPMUPYIOTCS B ManKax KJIaccoB, KOTOPbIE XPAHATCS B CHELHATBLHO
06opy/10BaHHbIX LIKadax.

V. JlocTyn K nepcoHaIbHbIM JaHHBIM CYObEKTOB LIKOJIbI.
5.1. IlpaBo locTyna K nepcoHalbHbIM JaHHBIM HMEIOT:

— JIMPEKTOP LIKOJIbI;

e | T S s




— COTPYZIHUKH OyXranrepuu;
— 3aMeCTHTEeJIM AupekTopa o YBP;
— JIeJIONPOU3BOMTEND;

- KJIACCHBIC PYKOBOAMTEIH (TOJIBKO K MEPCOHAIbHBIM JIAaHHBIM 00YUalonXCs
CBOCTIO KJjlacca);

- npenoaasatesib OBX.

o

5.2. Paboruuk Oprauusanuu umeer 1IpaBo:

o

5.2.1. TlonyyaTh J0CTYN K CBOMM MepCOHal!, '(bIM JaHHBIM M 03HAKOMJIEHHE C
HHMH, BKJIIOYasi MPaBO Ha O6€3BO3ME3/IHOE N0, [yYeHHe KOMH JIF0OO0H 3armicH,

CozeprKallel nepcoHalbHble AaHHBIE paboTHUKA.

5.2.2. Tpe6osats oT PaGoTonarens yTouHeHys, MCKIIOUEHHS UM UCTPABICHHS
HETIOJIHBIX, HEBEPHBIX, YCTaPEBLUMX, HEIOCTOBEPHbIX, HE3AKOHHO MOJTY4YeHHBIX
WJIH He sIBJISIIOLIMX HeoOXOAUMbIMU 1uist PaGoTonaresnsi nepcoHalbHBIX JaHHbIX.

5.2.3. Tlony4ats ot PaGoronarens

— CBEJIEHHUs O JIMLIAX, KOTOpPbIe UMEIOT JOCT' 1 K IEPCOHAIBHBIM AaHHBIM HJIH
KOTOPBIM MOXeT ObITh NPEA0CTaBEH TaKOi NOCTYII;

— niepeyeHb 00pabaTbiBa€MbIX EPCOHANbHED. JaHHBIX U HCTOYHHK MX IMOJTYy4Y€EHHS;
— CpOKH 00pabOTKH NepCOHATBHBIX JaHHBIX, B TOM YHCJI€ CPOKH UX XPaHEHHS;

— CBEJIEHHUS O TOM, KaKHe IOpUAMYECKUEe NTOCIEACTBHUS Ui cyOBheKTa
MepcoHaIbHbIX JJaHHBIX MOXET MoBJIeYb 3a cOO0H 00paboTKa ero nepcoHalbHBIX
JITaHHbIX.

5.2.3. Tpebosate u3BelieHus: PabotoaarereM Beex JL, KOTOPbIM paHee ObLIH
COO00ILIEHBI HEBEPHBIE UM HEMOJIHbIE TEPCOHANIbHBIE laHHbIE, 000 BCcex
MPOM3BE/ICHHBIX B HUX UCKIIIOYEHHSAX, UCTIPABIEHUAX HIIH JI0MOJTHEHHSIX.

O67a0BaTh B yIIOJHOMOUYEHHBIH OpraH o 3allliTe 1paB cyObeKToB
epCOHANIbHBIX JJaHHbIX WM B Cy/1€0HOM IOpsi/IKE HENPaBOMEPHbIE AEHCTBHS HIIH
6e3eiicTBus Paborosarens npu o6paboTke U 3alIUTe ero NepCoOHANbHbBIX JaHHbIX.

5.3. KonupoBars U ie1aTh BBIITUCKH MEPCOHAJIbHBIX JAHHBIX pabOTHHKA
paspeliaeTcsi HCKIIOUUTENBHO B CIIYKEOHBIX LeJSX ¢ MHCbMEHHOrO pa3pelleHus
JIUPEKTOpA.
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5.4. Tepenaya MHPOPMALIMHK TPETBEH CTOPOHE BO3MOXKHA TOJIKO MPH MHCHMEHHOM
corjacuu pabOTHHKOB.

VI. OTBETCTBEHHOCTD 32 HapyLLEHHUE HOPM, PEryJMpyIoLInX 00paboTKy U 3aLUHATY
MepCOHANIbHBIX JaHHBIX

6.1. PAGOTHUKY LLIKOJIbI, BUHOBHBIE B HApYIIEHUH HOPM, PeryIMpyIOLIHX
nonyyeHue, 00paboTKy U 3alUUTY NEPCOHANbHbIX IaHHBIX pabOTHHKA H
00y4aIOLIMXCS, HECYT AMCLUMIUTMHAPHYIO a/IMHHUCTPATHBHYIO, MPaK/IaHCKO-
MPABOBYIO HJIU yrOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHH C (enepaabHbIMH
3aKOHAMH.

6.2. JIMpeKTOp WIKOJIBI 33 HAapyLIEHHE HOPM, PEryJIMPYIOLLAX MOy 4CHHE,
00paboTKy H 3alLUTy NEPCOHAIBHBIX JaHHBIX paboTHHKa, HECET
a/IMMHHCTPATHUBHYIO OTBETCTBEHHOCTh COIIacHO CT. 5.27 u 5.39 Kozekca 06
a/IMMHMCTPATUBHBIX NPaBOHAPYICHUSX Poccuiickoit ®enepauuu.




